
 
 

PUBLIC PARTICIPATION AT MEETINGS 
OPEN TO THE PUBLIC 
All meetings with a public posted agenda are open to the public, with the exception of Closed Session meetings. You may 
attend a meeting in person at the time and location stated on the agenda. If you require assistance to understand or 
participate in a meeting, please contact the City Clerk’s Department at (818) 224-1600 ext. 663 or via email at 
kbuxkemper@cityofcalabasas.com at least 48 hours prior to the meeting to enable the City to make reasonable 
arrangements to ensure accessibility to the meeting. 

AGENDA AVAILABILITY AND LIVESTREAM MEETINGS  
The City Council and Board agendas are posted at the entry of City Hall at 100 Civic Center Way, Calabasas.  Agenda 
packet, minutes, videos, and archived meetings are available on the City’s website at https://www.cityofcalabasas.com.  
Regular meeting agendas are available 72 hours prior to the meeting, and special meeting agendas are available 24 hours 
prior to the meeting.  

Televised City Council and Planning Commission meetings are broadcast live and can be accessed via the agenda portal.  
Meeting video will be available following the meeting on the City’s Government YouTube Channel.   

PUBLIC INPUT – WRITTEN AND VERBAL COMMENTS  
Written Comments: To provide your comments to the City Council or Boardmembers, please submit comments by 4:30 
p.m. on the day of the meeting to ensure sufficient time to provide comments to Council or Board members prior to the 
meeting.  Written comment cards will also be available for submission at the meeting. Written comments received after 4:30 
p.m. will be provided to Council or Boardmembers after the meeting.  All comments will be made part of the item’s official 
record.  

Verbal Comments: If you would like to speak in person on an item, speaker cards will be available at the meeting. Doors 
open 15 minutes prior to the meeting start time, and persons addressing the City Council or Boardmembers are requested 
to state their name and community of residence for the record.  Comments are limited to three minutes per speaker per 
item, unless otherwise stated at the discretion of the Mayor.   

Public input, whether written or verbal, should be free of discrimination or harassment, and void of words, gestures, and 
actions which would create an intimidating, hostile, or otherwise offensive environment. 

Please be advised that communications directed to the City Council or Boardmembers are public records and are subject 
to disclosure pursuant to the California Public Records Act and Brown Act unless exempt from disclosure under applicable 
law.  Communications will not be edited for redactions and will be printed/posted as submitted. 

The Brown Act prohibits the City Council and Boardmembers from responding to General Public Comments and no action 
can be taken on any item that is not on the agenda but may be referred to staff. 

REMOTE PARTICIPATION GUIDELINES 
In compliance with SB 707 and The Brown Act, members of the public may participate remotely in City Council meetings in 
real time via Zoom Webinar platform, either by computer or phone.  

Zoom Webinar Meeting Information:  

In order to participate remotely, you must be present in the Zoom Webinar. Click on the Zoom link provided on the agenda 
to sign up to speak and/or observe. After registering through Zoom, you will receive a confirmation email containing 
information about joining the meeting.  All public comments are limited to 3 minutes per item. 

Computer: Individuals wishing to speak will be placed in the queue for public comments. During the item that you would 
like to speak on, please use the “Raise Hand” feature to request to speak when the Mayor calls for the item and the unmute 
button when prompted.   

Phone: To join by phone: Dial 1-669-900-9128 or 1-669-444-9171 and enter Meeting ID provided on the agenda. To raise 
your hand via phone, please press *9 and unmute when called by pressing *6.   
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Disclaimers: The City cannot provide individualized technical assistance for remote participation.  If you experience 
technical difficulties with your personal connection, the meeting will continue and will not be interrupted.  *Please note: 
Zoom participation does not allow for use of video, and all members of the public will automatically be muted upon entry to 
the meeting.  

CONSENT CALENDAR 
Matters listed on the Consent Calendar that do not require significant discussion for decisions or are considered to be 
routine, will be approved as one motion, as recommended on the agenda.  There will be no separate discussion unless a 
Councilmember or staff member requests separate discussion prior to vote/approval. 

PUBLIC RECORDS DISCLOSURE 
Please be advised that all communications submitted to the City of Calabasas, elected or appointed officials, 
boardmembers, staff and/or City consultants is a public record under the Brown Act and California Public Records Act. 
This means that any information contained in the communication, including personal information, attachments, and pictures, 
may be subject to public disclosure unless exempt from disclosure under the applicable law. Communications will not be 
edited or redacted and may be printed or posted online as submitted. 

ACCESSIBILITY  
In compliance with ADA, if you wish to attend a public meeting and, due to a disability, require assistance to understand or 
participate in a meeting, please contact the City Clerk’s Department at (818) 224-1600 ext. 663 or via email at 
kbuxkemper@cityofcalabasas.com at least 48 hours prior to the meeting to enable the City to make reasonable 
arrangements to ensure accessibility to the meeting. 

JUDICIAL REVIEW 
Any legal action by an applicant seeking to obtain a judicial review of the City Council’s decision on a Hearing or issue listed 
on this Agenda may be subject to the 90-day filing period, of and governed by, Code of Civil Procedure Section 1094.6.  
Please see the City’s Municipal Code for further information. 
 

LEVINE ACT – DISCLOSURE OBLIGATIONS  
Pursuant to Government Code Section 84308, City Councilmembers are disqualified from participating in any Agenda 
item involving contracts (excluding competitively bid, labor, and personal employment contracts), franchise agreements, 
discretionary land use entitlements, and other permits, licenses and entitlements, if the Councilmember received more 
than $500 (aggregated) in campaign contributions from the applicant or party, an agent of the applicant/party, or any 
financially-interested participant who actively supports or opposes the matter on the Agenda within the preceding 12 
months. 

Financially-interested participants include those with (1) an interest in property located within 500 feet of the property at 
issue on the Agenda, (2) an economic interest in a business entity that may be impacted as a result of the decision, or (iii) 
a business relationship with the applicant/contractor that may result in additional services provided to the 
applicant/contractor. 

Councilmembers who have received campaign contributions meeting the threshold are required to publicly disclose that 
fact for the official record of that Agenda item, and are prohibited from participating in the meeting, participating in the 
making, or attempting to influence any decision on that Agenda item. 

Applicants, parties, and their agents who have made campaign contributions totaling more than $500 (aggregate) to a 
Councilmember within the preceding 12 months must publicly disclose that fact for the official record of that Agenda item.  
Disclosures must include the amount of the campaign contribution and identify the recipient Councilmember.  The 
disclosure may be made prior to the agenda item consideration. 

This does not constitute legal advice, and parties and participants are urged to consult with their own legal counsel 
regarding the requirements of the law. 

PUBLIC DECORUM  
All rules of decorum apply to in-person and remote participants. Actual or perceived discrimination and/or harassment 
based on race, religious creed, color, national origin, ancestry, disability, medical condition, sexual orientation, or age will 
not be tolerated.  The City of Calabasas maintains a working environment and will not tolerate intimidation, or any 
hostile/offensive environment which interferes with City business. 
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