Preferential Parking
Permit Portal
Instructions

Step 1: Go to https://ci-calabasas-ca.smartgovcommunity.com/Public/Home

Step 2: Sign Up or Sign In
Step 3: Click “Go” to enter My Portal
CrryY of CALABASAS

City of Calabasas

support: (818) 224-1600

BuildingSafetyinfo@cityofcalabasas.com

My Portal

Submit applications, review projects or request
inspections

Welcome to the City of Calabasas Online Permit Center

Step 4: Click “Apply”

Applications

Contact Us

- $

Apply Online Pay Online
Apply online with our Pay your applications
quick and easy process quickly and securely

o

A

My Inspections

Request an inspection
when you are ready

REQUEST »

My Applications

Review your applications
and inspection results

VIEW »
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Step 5: Select “Public Works” from Select a Category & Select “Preferential Parking — Annual”, click

“ N eXt”

What type of application do you need today?

NOTE: Please use the foll g b s only to plete the portal application process:
Chrome
Microsoft Edge

Planning Department: To apply for a Planning permit, select 'Planning' from the dropdown
menu below, and choose your permit type--if you are unsure of what permit type to apply for,
please speak with a Planner by calling (818) 224-1600 before proceeding.

Building Department: To apply for a Building permit, please select "Building Department" from
the drop down menu. The current permit types shown below are a limited selection due to the
fact that Building is slowly rolling out our portal application process.

The following permit types are available for portal submittal:

Residential Permits
Accessory Dwelling Unit Addition
Alteration (Windows)  Comb Mech I, Elect., & Plumbing
EV Chargers Electrical
Fire Sprinklers Generator
HVAC (Residential) Junior Accessory Dwelling Unit
Remodel (Bathroom) Remodel (Kitchen)
Remodel Combo MEP Retaining Wall
New Multi-Family Dwelling New Single-Family Dwelling
Patio Cover Plumbing (Repair, sewer)
Roof Solar Water Heater
SolarApp + ** Solar PV + ESS Systems
Solar Revision Swimming Pool
Water Heater (Standard) Water Heater (Tankless)
** SolarApp + permit types are only available to or authorized (Linked) agents of
contractor. If you are an authorized agent for the contractor, please reach out to
BuildingSafetyinfo@cityofcalab com with a rized agents letter in order to link your portal
to the
Nonresidential Permits
Addition (Nonresidential) Alteration (Nonresidential)
EV Chargers Fire Sprinklers
Gt (N d I) Mech I, Elect., & Plumbing (Combination)
Multi-Family Alteration New Construction
Solar PV + ESS Systems Rooftop HVAC Alteration
Roof Sign
Tenant Improvement Wireless Modification

If you are applying for a different permit type,
please email BuildingSafetyinfo@cityofcalab com.
NOTE Please read all permit type ip prior to choosing one for your project.

Public Works v

(O Encroachment permit
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Step 6: Enter the address for the property located in the Preferential Parking Zone

Where is your project located?

Please provide the street address and the building or suite number (if applicable) of the proposed
project, not the business or property owner's address.

Address: Begin typing the street address, starting with the street number, of the site location in
this field. As you type out the address, the auto-complete list will start displaying valid addresses to
choose from. Please select the applicable address from this list to complete this portion of the
form. Only valid addresses chosen from the auto-complete list will be accepted.

NOTE: Start typing project address and choose an address in blue font that appears in a dropdown
list below the "Address" text box.

| want to enter a parcel # instead.

Address:

City:

State: Zip Code:

CA v

Step 7: Click “Get Started”

Step 8: Click “Details” to open the drop-down menu. Red asterisks (*) indicate a required field, you can
type N/A for sections as necessary. Please provide as many details as possible.

Step 9: Click “Submittal” to open the drop-down menu. Red asterisks (*) indicate a required submittal.
For those requesting disabled permits you must upload a copy of your handicap placard.

To upload, click the “Upload” button, “Add Files”, “Begin Upload”, “Close”

Upload Submittal

KB [}

ADD FILES

o
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Step 10: Click “Submit Application”

Step 11: After staff review, please click “Pay Online” to submit permit fees. For disabled permits, fees

will not be required.

Preferential Parking - Annual
Public Works
Reference Number
Record Number

Application is submitted

Options ~
Current Fees

399.00
o]

STAFF WILL EMAIL YOU
WHEN PAYMENT IS DUE
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