City of Calabasas Library Collection Policy

SELECTION AND MAINTENANCE OF LIBRARY COLLECTIONS

MATERIALS SELECTION PoLIcy

PURPOSE

The Calabasas Library serves as a center for voluntary inquiry and the dissemination of
information and ideas. The Materials Selection Policy is designed to support the Library’s mission
to provide free and easy access to information, ideas, books, and technology that enrich, educate,
and empower every individual in our City’s diverse communities. The Library Commission
recognizes that residents have widely diverse interests, backgrounds, cultural heritages, social
values and information needs. Library materials should be provided for the interest, information,
and enlightenment of all people, and should present diverse points of view in the collection as a
whole. The public has the right to receive access to a range of social, political, aesthetic, moral and
other ideas and experiences.

This policy is meant to document current collection management policy, further public
understanding of the purpose, nature and philosophy behind the library’s collection management
practices and guide library staff in the development and maintenance of the collection.

PoLicy

Library Materials Definition

“Library materials” include, but are not limited to print (e.g. books, magazines, newspapers),
non-print (e.g. audio book, compact disc, DVD, CDROM) and electronic formats

(e.g. databases, electronic books, Internet information).

Authority and Selection Responsibility

Library materials selection is vested in the City Librarian and delegated to members of the
professional staff. Selection is based on:

eCurrency or timeliness of material

* Price of the material

e Attention given to the item by reviewers and general media

e Availability of materials in other libraries or through inter-library loan

e Technical quality of non-book materials.

In selection, consideration is given to the work as a whole. Materials need not meet all of the
above criteria and materials are not to be excluded solely on any one of the following:

* Race, religion, nationality, sex, sexual preference or political views of an author

» Frankness or coarseness of language

e Controversial nature of an item including cover art

» Endorsement or disapproval of an item by an individual or organization

» The possibility that the materials may inadvertently come into the possession of

children.

The City of Calabasas does not endorse any idea or presentation contained in the
materials the library makes available to the public. The library does attempt to develop and



maintain a balanced collection representing diverse points of view on a subject.

General selection criteria considered for print and non-print materials apply to electronic formats
as well. In addition, the following criteria are considered.

e Compatibility with hardware and equipment

e Ease of use and searching capabilities

* Frequency of updating

e Remote capability

e Authority

* Design

e Print pricing vs. electronic pricing and availability

While every attempt is made to maintain quality and authoritative links to Internet information,
the City of Calabasas Library does not have control over information on the World Wide Web
and cannot be held responsible for the content, accuracy, or quality of the information received.

Access

The City of Calabasas Library subscribes to the provisions of the Library Bill of Rights and the
Freedom to Read Statement as adopted by the American Library Association. These documents
are attached as a part of this policy. The collection meets the broad and diverse interests of the
community and respects both the library’s autonomy and specific community needs. All
individuals have the right to choose which library materials they will use. However, no individual
or group has the right to restrict the freedom of

others to read or view whatever they wish.

At the Library, children and young people have access to all parts of the library. The library does
not assume the role of the parent, but rather encourages parents, guardians, or caretakers to be
involved with their child’s use of the library resources and to guide their child’s selection of library
materials in supporting their individual family values. Library staff does not monitor the materials
children choose to check out or the child’s usage of electronic resources. The responsibility for the
reading and viewing choices of children rests with parents and legal guardians.

Materials Selection Criteria

Staff chooses popular, research, and retrospective materials for varying reading and age level
interests, for informational, educational and entertainment purposes. The collection offers users
a variety of formats, languages, viewpoints and subjects.

Selection of library materials is made on the basis of interest, popularity, informational content,
and relevance to the community. The general criteria considered in selecting materials include:
e Budget

» Popularity and anticipated demand by patrons

« Significance and value to the collection

e Qualifications of author or producer

» Suitability of subject and style for intended audience

e Suitability and quality of format

e Space limitations

Requests for Reconsideration of Materials



The City of Calabasas Library welcomes interest in its collection and recognizes that a library
with a balanced collection may cause individuals to take issue with the selection of specific
items. No book, or other material is automatically removed from the collection because of
individual objections. Library patrons questioning materials in the library collection may
complete a Request for Reconsideration of Library Materials/Resources form for staff response.

Collection Maintenance

To maintain the quality and relevancy of the collection, the library regularly withdraws or
replaces worn and outdated materials as well as unnecessary duplicate copies that are no longer
useful to the collection. Due to space limitations, materials may also be withdrawn if they are

not used or are superseded by a new edition or a more authoritative work on the same subject.
Items may also be deleted if a more desirable format for the content has been added to the
collection.

Material Donations

All gifts become the property of the City of Calabasas Library and may be used or sold by the
Friends of the library. In accepting a gift of materials the library reserves the right to decide
whether items donated should be added to the collection. Material donations may not be added to
the collection if the materials are outdated or interesting but not of sufficient present reference or
circulating value to the library; in poor condition; or if the material is a duplicate of an item of
which the library already has a sufficient number of copies. All donated material is judged by the
same standards of selection as those applied to the purchase of new materials. Library staff makes
no judgment as to the monetary value of donated materials.

Sale of Withdrawn and Gift Books
Withdrawn and gift books which are determined to be surplus by the Library may be sold by
The Friends of the Library for the benefit of the Library.

Library Bill of Rights

The American Library Association affirms that all libraries are forums for information and ideas,
and that the following basic policies on this link should guide their services.
https://www.ala.org/advocacy/intfreedom/librarybill



https://www.ala.org/advocacy/intfreedom/librarybill

