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Temporary Use Permit Application 
 
LOCATION INFORMATION (print or type) 

Location of Activity:  

Name of Business or Activity:  
 

GENERAL INFORMATION 

Property Owner:  

Address:  

City:  State:  Zip Code:  

Phone:  Fax:    

Cell / Other Phone:  E-mail:    

Note:   Attach additional lists for multiple property owners.  If the property owner or applicant is a trust, partnership, corporation or LLC, 
on a separate sheet, provide a listing of all persons that make-up the trust, partnership, corporation or LLC 

      

Applicant:  

Address:  

City:  State:  Zip Code:  

Phone:  Fax:    

Cell / Other Phone:  E-mail:    
 

ACTIVITY DESCRIPTION 

Full description of the proposed activity (attach additional sheets if necessary):  

 

 

 
Number of anticipated attendees?  Hours of operation?  

Will there be live entertainment?  No  Yes (if Yes please explain)  

Will you serve alcohol?  No  Yes (if Yes what type)  

Sales Tax Number:     

Starting Date:  Completion Date:  
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APPLICANT CERTIFICATION 
I hereby certify that the statements furnished in this application and in the attached exhibits present the data and information 
required for this initial evaluation to the best of my ability, and that the facts, statements, and information presented are true 
and correct to the best of my knowledge and belief.  In addition, I understand that the filing of this application grants the City 
of Calabasas permission to reproduce submitted materials, including but not limited to, plans, exhibits, and photographs, for 
distribution to staff, Commission, Board, and City Council Members, and other Agencies in order to process the application, and 
to make those materials available to the public on the City of Calabasas’ web site and CTV, notwithstanding Health & Safety 
Code § 19851 or any other provision of law.  Nothing in this consent, however, shall entitle any person to make use of the 
intellectual property in plans, exhibits and photographs for any purpose unrelated to the City's consideration of this application. 
 

Signature:  Date:  

Name (print or type):  Phone:  

 
 
CONSENT BY PROPERTY OWNER 
If applicant is other than property owner, owner must sign consenting to filing.  Attach additional sheets if necessary.  Originals 
signatures only. Fax copies of owner’s signature will not be accepted. 
 
I/We as the owner(s) of the subject property and consent to the filing of this application.  We further consent and hereby 
authorize City representative(s) to enter upon my property for the purpose of examining and inspecting the property in 
preparation of any reports and/or required environmental review for the processing of the application(s) being filed. 
 
 
 

    

Signature(s)  Name(s) (please print or type)  Date 
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Minimum Application Filing  
Requirements Checklist 
 
 
MINIMUM APPLICATION FILING REQUIREMENTS 
Temporary Use Permit: 

The minimum requirements for filing a Temporary Use Permit application are listed below.  An application that does not include 
the following plans and information will not be accepted for processing: 

 Completed Temporary Use Permit Application and filing fees. 

 Three (3) copies of illustrations, sketches or drawings of sufficient size and clarity to show without further explanation the 
following: size and location of the property, location of the adjacent street, location and size of all structures on the site, 
location of structures on adjacent lots, location and number of parking spaces, and location of any temporary fences, signs, 
or structures to be installed as part of the temporary use; 

 Statement of Operations. Letter describing the hours of operation, days that the temporary use will be on the site, number 
of people staffing the use during operation, anticipated number of people using the facility during commercial operation, 
and other information about the operation of the use that pertains to the impact of the use on the community or on 
adjacent uses. 

 Letters from Abutting Property Owners. For uses proposed to last more than thirty-five (35) consecutive days per calendar 
year (where listed as allowable uses in the applicable zoning district by Article II) letters signed by the property owners of 
each lot abutting the site on which the temporary use is proposed to be located. The letters shall acknowledge the 
proposed use, and dates and times of operation, and state the abutting property owner's agreement to the operation of the 
temporary use as described. Applications for which the applicant is unable to obtain these letters may be converted to a 
standard conditional use permit where the use is allowed with conditional use permit approval by the applicable zoning 
district. 

 
 


